
Once you have signed in to your vista account, click “Request CPAG Pre-Application Meeting” from the 

menu on the left hand side. 

This will take you to the Pre-application request form. Here you will enter in the contact person 

information and information on the project. 



You will be able to upload any concept plans or site plans in the Project Documents section. Once you 

have completed filling out this request form, click the “Add to Cart” button at the bottom right. 



Once it has been added to cart, you will receive a message stating that the project has been added to 

the cart. Click “Close this message”. 

Payment is required for this request before it is submitted. Click “Checkout Cart” at the top right to pay 

for the pre-application. This will take you to the Order Summary page. Here you can review the details 

of your order and select “Proceed” to take you to the payment page. 

Enter in your credit card details and click “Pay Now” to complete the payment process. 



You will receive an order confirmation on your screen as well as an order confirmation email. You may 

log-out of your vista account at this time. 




